
ANIMAL LICENSING ONLINE INSTRUCTIONS 

PLEASE USE ALL CAPITALS WHEN ENTERING INFORMATION! 

TO BEGIN THE RENEWAL PROCESS YOU MUST SEARCH ON YOUR NAME OR ADDRESS; NOT BOTH 
THE WILDCARD CHARACTER (%) CAN BE USED.  IT IS RECOMMENDED THAT YOU USE THE WILDCARD 
CHARACTER (%) BEFORE AND AFTER THE INFORMATION ENTERED.   
 
 

 



 

WHEN THE RESULTS ARE RETURNED, YOU CAN CLICK THE DETAILS BUTTON TO VIEW MORE 

INFORMATION FOR THE SPECIFIED LOCATION 

 

 

 

 

 

 

 

 



THE LOCATION DETAILS SCREEN DISPLAYS A LIST OF THE ANIMAL LICENSES FOR THE LOCATION 

SPECIFIED.  YOU CAN CLICK THE DETAILS BUTTON TO VIEW INFORMATION ON THE SPECIFIC LICENSE, OR 

YOU CAN CLICK THE PAY BUTTON TO MAKE A PAYMENT FOR A LICENSE.  YOU CAN ALSO ADD A NEW 

LICENSE.  PLEASE DO NOT ADD ANOTHER RECORD FOR AN ANIMAL THAT ALREADY EXSISTS.   

 

 

 

 

 

 



 

THE LICENSE DETAIL SCREEN PROVIDES INFORMATION ON A SPECIFIC LICENSE (ANIMAL). YOU CAN 

UPDATE THE LICENSE, PAY THE LICENSE, OR DEACTIVATE THE LICENSE (ONLY IF THE ANIMAL IS 

DECEASED OR YOU NO LONGER OWN THIS ANIMAL). 

 

 

 

 



UPDATING AN EXISTING LICENSE: 

IF ALL INFORMATION IS CORRECT, CLICK ON ADD LICENSE TO CART. 

ANY INFORMATION THAT NEEDS CHANGED PLEASE EMAIL OUR OFFICE AT 

DOG@MAHONINGCOUNTYOH.GOV FOR THE INFORMATION TO BE UPDATED.  PLEASE INCLUDE YOUR 

NAME AND CUSTOMER NUMBER IN THE EMAIL AND LET US KNOW WHAT NEEDS TO BE UPDATED, AND 

THEN CLICK ON ADD LICENSE TO CART.  

 

 

FOLLOW THE PAYMENT INSTRUCTIONS STEPS 1-4 TO COMPLETE YOUR APPLICATION. WE ONLY ACCEPT 

E-CHECKS FOR PAYMENT.  ONCE YOUR PAYMENT HAS BEEN AUTHORIZED AND VERIFIED BY OUR OFFICE; 

YOUR TAG WILL BE ASSIGNED AND MAILED TO YOU ALONG WITH YOUR RECEIPT.  PLEASE ALLOW 2-4 

WEEKS FOR PROCESSING. 

 

mailto:DOG@MAHONINGCOUNTYOH.GOV


ADDING A NEW LICENSE: 

WHEN ADDING A NEW LICENSE YOU MUST ENTER THE ANIMAL’S NAME AND TYPE (DOG), AS WELL AS 

THE DATE OF THE ANIMAL’S MOST RECENT RABIES VACCINATION  (IF NOT KNOWN ENTER 01/01/2099 

AS THE DATE). ENTER ALL OTHER INFORMATION IF KNOWN. 

 

 

 

ONCE INFORMATION HAS BEEN ENTERED CLICK ON THE SAVE AND ADD LICENSE CART BUTTON.   

 

YOU MAY ADD AS MANY LICENSES TO THE CART AS NEEDED AND WILL BE CHARGED A $.50 FEE PER 

CART TRANSACTION. 

 


